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Job Announcement  
 

 
Job Title:  Accountant Entity: Corporate  

Reports To: Accounting Manager Salary Grade: DOE 

FLSA Classification: Non-Exempt Closing Date: Open until filled 

 

 
Summary:  Responsible for maintaining all general accounting functions and preparing financial reports; 
performs accounting functions and maintains records in compliance with Generally Accepted Accounting 
Principles (GAAP), established policies and procedures, Tribal, State and NIGC requirements; performs 
duties in a customer service friendly, efficient and profitable manner that promotes superior staff, customer 
and vendor relations.   
 
Knowledge, Skills, and Abilities (Minimum Qualifications): 

 Associates Degree in Accounting. 
 Bachelor’s Degree in Accounting or related business field preferred. 
 Minimum three (3) years experience in a multi-company environment with manual and automated 

accounting system. 
 Thorough understanding of the trial balance, general ledger and subsidiary ledgers. 
 Demonstrated knowledge of GAAP regulations and principals. 
 Strong analytical and reasoning abilities, excellent organizational and communication skills; ability to 

communicate well with all levels of management as well as customers, vendors, and independent 
accountants. 

 Ability to clearly communicate or present findings and numerical data.  
 Ability to perform multifaceted projects, in conjunction with normal activities. 
 Experience in the utilization of a personal computer as a productive tool using MS Excel and Word. 
 Ability to establish credibility and be decisive. 
 Must possess current Washington State Driver’s License. 
 Must be able to pass background check and credit checks. 

 
Physical Demands / Work Environment: 

 Manual and finger dexterity as required to perform daily job duties. 
 Ability to frequently sit for prolonged periods of time. 
 Ability to occasionally walk and/or stand for prolonged periods of time. 
 Ability to occasionally lift and/or move up to 50 pounds. 
 Ability to occasionally bend, squat and/or stoop. 
 Occasionally works near or around electricity. 
 Occasionally works near or around mechanical moving parts. 
 Occasionally exposed to outside weather conditions, including variations in temperature and 

precipitation. 
 
These requirements need to be met to represent knowledge, skill and/or ability to perform job functions.  
Reasonable accommodations may be made to enable individuals with disabilities to perform essential 
functions. 

DRUG TEST REQUIRED IN ACCORDANCE WITH CTFC POLICY 

Submit applications to:  CTFC, Attn:  Human Resources, P.O. Box 140, Nespelem, WA  99155, or to 
n.runningbear@ctecorp.org or call 634-3208 if you require more information. 

CTFC IS AN INDIAN PREFERENCE EMPLOYER 

 
 


